
 
 

 

Howe Green House School & Little Oaks Nursery School 
 

Early Years Educator – Little Oaks Nursery School – Job Description 
 
 

 

Job Title Early Years Educator –Little Oaks Nursery School 

 
We are currently looking for an experienced early years’ educator to join our team in Little Oaks 
Nursery.  
 
This is a full-time position and would suit someone committed to providing engaging and enjoyable, 
child centred learning, with excellent people and organisational skills that is looking for an exciting and 
important role in a vibrant, and growing, nursery school.  
 
Working under the Nursery School Manager, the successful applicant will have an excellent 
understanding of the EYFS and the knowledge and ability to deliver the curriculum to a very high 
standard in an exciting way. 
 
You will be completely child focused and be able to form strong relationships with children, parents 
and other staff members. 

 
 
Job Type: Full-time Contract 
 
Salary: commensurate with qualifications and experience, to be discussed at interview. 

 
 
Core purpose 

 

● Creating and delivering stimulating and inspiring child centred activities for children across 
the nursery school setting 

● To provide a safe and stimulating environment in which Little Oaks children can experience a 
variety of learning opportunities 
 

● To ensure the safety and well-being of the children. 
 

● To have, and encourage, lots of fun! 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Main Duties 

● To provide the highest standards of quality care and education.  
 

● To work within the Early Years Foundation Stage Statutory Framework and the Setting’s 
Policies.  

 
● To operate in a way that closely matches the nurturing and inspiring ethos that characterises 

Howe Green House School and Little Oaks Nursery School. 
 

● To plan, implement and evaluate a range of suitable experiences and activities for the 
children in your care, providing a safe and stimulating environment in which children can 
develop and flourish. 

 
● To ensure that health and safety and security measures are maintained at all times for 

example by ensuring good standards of hygiene and safety as appropriate for the needs of 
young children.  

 
● To take responsibility for maintaining all relevant paperwork linked to assigned Key children; 

including Learning Journeys, observations, and next steps and to plan and record ways to 
support the children in meeting these next steps.  

 
● To work closely with parents and the setting’s SENDCo to support children with Additional 

Needs and where appropriate to work alongside outside agencies to ensure that all aspects of 
the child’s needs are met.  

 

 
● Work positively as part of a whole team, using initiative, sharing information and being 

flexible whenever necessary.  
 

● To work in close partnership and to develop and maintain good relationships with parents / 
carers and other family members.  

 
● To attend ALL out of working hours activities, e.g. INSET training, staff meetings, parents 

evenings, school events, etc.  
 

● To attend ‘room meetings’ to ensure good team motivation, information sharing and 
planning.  

 
 

● To be flexible within working practices of the Nursery and receptive to the culture of 
embracing new initiatives to provide an ever-developing experience for the children.  To be 
prepared to work wherever needed in the Nursery to ensure the effective operation of the 
setting. To be willing to undertake a range of tasks, including certain domestic jobs within the 
Nursery e.g. preparation of snack, cleaning of equipment, putting out bins, laundry, etc. 

 
● To work alongside the Manager and staff team to ensure that the vision, philosophy and 

objectives of the Nursery are fulfilled in line with the overarching Howe Green House School 
ethos.  

 
● To respect and maintain confidentiality in relation to children, families, staff and the nursery, 

but at all times balancing this with the necessity of sharing relevant information within our 



 
 

culture of actively safeguarding children. 
 

● To ensure the provision of a high quality environment which acknowledges and meets the 
needs of individual children from differing cultures and religious backgrounds, Special 
Educational Needs or Disabilities, and stages of development.  

 
● To be aware of the high profile of the Nursery and to uphold its standards at all times by 

acting as a positive ambassador for the Nursery School, both within the school itself, and in 
the wider community. 

Other 
 

● To undertake such additional duties appropriate to the level of the post as may be required, 
from time to time as directed by the School Management team. 
 

Accountability 
 

● Accountable to the Nursery School Manager and subsequently the school’s Senior Leadership 
Team. 

● Howe Green House School expects its employees to work flexibly with the framework of the 

duties and responsibilities above. This means that the post holder may be expected to carry 

out work that is not specified in the job profile but which is within the remit of the duties 

and responsibilities necessary to meet the needs of the children the school serves. 

 

 Application 

 
Please submit a fully completed application form, supported by a letter outlining how your skills and 
qualities would match the job description and person specification.  
 
Closing date for applications: Friday 29th March 2019 at midday 
 
Interviews to be held the following week 

 
 


